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Downloading Your Grade Roster 

You can use the Download  icon to download your grade roster to Excel or open your grade roster in a 

new browser window. To download your grade roster: 

 

1.  From the Faculty Center, click the  next to the desired class section.  

 

2.  Your grade roster opens. 

 

3.  Click the Download  icon to download your roster to Excel.

 

4.  Follow the instructions on your screen to complete the download. Make sure your web browser allows 

pop-ups. 

 


